Sample Recommendation Letter

Sample I – Test-Out Option Recommendation – Level III

Purpose – A separate letter is needed on the firm’s letterhead for each required recommendation.

Recommender – Letters of Recommendation should be signed by someone at a level senior to the candidate.  The person signing this LOR may sign a recommendation for another Test-Out Option level.

Contents – This is just a sample letter and may be written differently, but should cover the same main points.

To:  SIP Program Administrator

Ref:  Test-Out Option Recommendation – Level III - Candidate’s Name

Date: Date Submitted
I have personally known the candidate for __ years and believe he/she should be admitted to the Securities Industry Professional Program for the following reasons:

Work Experience and Quality

The candidate has worked in the securities industry in a series of increasingly responsible positions for the past ___ years.  During the time that I have known him/her, he/she has performed at a level that is consistently above his/her peers, and has demonstrated leadership skills and managerial ability, and has participated actively in activities to improve the overall industry.

Character

The candidate has demonstrated that he/she is of good character and, to my knowledge, has always acted in a professional manner, and has not violated any securities laws.

Ability to Complete the Course Work

The candidate is capable of completing the course work at a graduate level, and based upon his/her experience has already obtained much of the knowledge covered by SIP Level III.

Future Potential

The candidate has the potential to assume positions of increasing responsibility in the future.

Sincerely,

Signature

Name, Title

Firm

Address

Telephone

Email address
